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LETTER TO EXECUTORS AND AGENTS

[DATE]
[NAME]

[ADDRESS]

[ADDRESS]

Re: Estate Planning Documents

Dear [NAME]:

Today, [DATE], I executed the following documents [DELETE THOSE THAT ARE NOT APPLICABLE]:
· Last Will and Testament



· Directive to Physicians (Living Will)



· Medical Power of Attorney

· HIPAA Release Authority

· Appointment of Agent to 

Control Disposition of Remains

· Declaration of Guardian in the Event of Later Incapacity
· Statutory Durable Power of Attorney (for financial matters)

· Gift By a Living Donor

I selected you as my [DELETE THOSE THAT ARE NOT APPLICABLE]:
· Executor

· Back-up Executor

· Trustee

· Back-up Trustee

· Guardian of my child/ren

· Back-up Guardian of my child/ren

· Medical Power of Attorney Agent

· Medical Power of Attorney Back-up Agent

· Agent to Control Disposition of Remains

· Back-up Agent to Control Disposition of Remains

· Guardian of my person and estate if I become incapacitated

· Back-up Guardian of my person and estate if I become incapacitated

The originals of my documents are located at: 

















           .
My attorney, Lorie Burch, whose contact information is contained in the letterhead of this letter, has copies of all of my documents.

The following people also have copies of my documents: 




























           .

I may have included a will memorandum with my Will and other estate planning documents that contains additional information that may be useful if something should happen to me and also contains a listing of the persons I wish to receive my important personal belongings when I pass away.


If you have any questions, please let me know.








Sincerely,








[YOUR NAME]
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